POST REQUIREMENTS FORM

Post Title:  Guard
Grade:  LWR
Advertisement Number:  12004

Dear Applicant,

This form has been specifically designed to aid the Civilian Personnel Selection Board (CPSB) in ascertaining whether or not you meet the essential and desirable qualification requirements of the aforementioned post as advertised.  If you are applying for more than one vacant post listed in separate advertisements, it will be necessary for you to complete a separate form for each advertisement.

This form consists of 2 parts.  You are required to make entries in all blocks in both parts under “B” below.

Part 1 lists the Essential Qualifications of the above post (with the exception of security clearance).

In completing each block under “B” in part 1, you must provide factual information stating how you meet the respective essential qualifications quoted under “A”.
IMPORTANT:  Normally the CPSB will only consider the applications of candidates fully meeting all the essential qualifications of the job description.  When no candidates apply who meet all the essential qualifications, the board may decide to consider candidates not possessing all of the essential qualifications.
Part 2 lists the Desirable Qualifications of the above post.  In completing each block under “B” in part 2, you must either provide factual information stating how you meet the respective desirable qualification quoted under “A” or indicate that you do not meet it.

For more information about this post you are kindly advised to refer to the official advertisement.

This form is to be completed by computer, typewriter or in clearly legible handwriting and is to be returned to the E-3A Component Civilian Recruitment/Services Section.

Expressions such as:  please see attachment, annex, enclosed document, CV, etc., are not acceptable.

PART 1

ESSENTIAL QUALIFICATIONS

	A
	B

	Essential Qualifications of Post
	Corresponding Qualifications of Applicant

	Professional/Experience

	Proven job related knowledge acquired through at least two years job related experience.
	

	Education/Training

(Please attach copies of all relevant diplomas, certificates, etc.

	Secondary education and completed basic vocational training in a guarding or security related field.
	

	Driving licenses equivalent to European class B.
	

	Language

The levels of language proficiency are listed in the following sequence: Listening, Speaking, Reading, and Writing.
Level 1 = Elementary; Level 2 = Fair (limited working); Level 3 = Good (minimum professional); Level 4 = Very Good (full professional); Level 5 = Excellent (native/bilingual)

	English
2211
	

	German
2222
	


	Standard Automated Data Processing (ADP) Knowledge

The four NATO standards of ADP Knowledge are:  No Knowledge, Basic Knowledge, Working Knowledge, and Advanced Knowledge.

(Please attach copies of relevant diplomas, certificates, etc).

	Word Processing:
Basic Knowledge

Spreadsheet:
Basic Knowledge

Graphics Presentation:
No Knowledge

Database:
No Knowledge

E-Mail Client/Web Browser:
Basic Knowledge

Web Content Management:
No Knowledge
	Word Processing:


Spreadsheet:


Graphics Presentation:


Database:


E-Mail Client/Web Browser:


Web Content Management:



PART 2

DESIRABLE QUALIFICATIONS

	Desirable Qualifications of Post
	
	Corresponding Qualifications of Applicant

	Professional/Experience

	Experience working in an international/military environment.
	

	Previous full time professional experience in guarding and/or handling and working (incl. agitation) with guard dogs.
	

	Education/Training

(Please attach copies of all relevant diplomas, certificates, etc.

	Certified dog handler.
	

	Language

The levels of language proficiency are listed in the following sequence: Listening, Speaking, Reading, and Writing.
Level 1 = Elementary; Level 2 = Fair (limited working); Level 3 = Good (minimum professional); Level 4 = Very Good (full professional); Level 5 = Excellent (native/bilingual)

	Dutch
	


“I understand that the information provided by me above will be used in determining my qualifications for possible employment with the NAEW&CF E-3A Component.  I realize that any false statement or omission even if unintended on my part, may lead to the cancellation of my application or may render a future appointment liable to termination.”
________________________________________________________

Full Name (in Print)
________________________________________________________
________________________

(Signature)

(Date)

Post Requirements/Qualifications (09.11.2011)
A1CR 03/2009


